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POLICY: Requiring COVID-19 Vaccination for Employees and Volunteers 

APPROVED/REVIEWED: November 15, 2021 

 

As a condition of employment and volunteer opportunities, all West Chester Public Library 

employees and volunteers must be fully immunized by vaccination against SARS-CoV-2 

(“COVID-19”), with exceptions only as may be required by law.   

This Policy is designed to protect the health of those within the West Chester Public Library 

workplace and to serve as a public health measure for those within the broader community. The 

COVID-19 vaccines currently available in the United States are highly effective at decreasing the 

likelihood of contracting COVID-19, preventing serious illness in vaccinated individuals who 

contract COVID-19, and mitigating spread of the disease. 

In general, and according to the Center for Disease Control (“CDC”), individuals are considered 

fully vaccinated:   

• Two (2) weeks after their second dose in a two-dose series, such as the Pfizer or Moderna 

vaccines, or 

• Two weeks after a single-dose vaccine, such as Johnson & Johnson’s Janssen vaccine. 

Current West Chester Public Library employee and volunteers will be asked to provide proof of 

full vaccination as soon as possible, but will be required to do so not later than December 31, 

2021. This means that employees and volunteers must receive their second shot no later than 

December 17, 2021. Individuals who become employed by, or volunteer for, the West Chester 

Public Library on or after November 15, 2021, will be required to provide proof of full vaccination 

prior to their date of hire or they must have been granted an exemption prior commencing 

employment. This vaccination requirement applies equally to individuals who have previously had 

COVID-19. 

Only COVID-19 vaccines authorized for use by the U.S. Food and Drug Administration (“FDA”), 

or the World Health Organization (“WHO”) are acceptable. 

In addition to mandatory vaccination, the West Chester Public Library may also implement other 

COVID-related health and safety requirements suggested by the CDC and/or mandated by federal, 

state, and/or local government, subject to the West Chester Public Library’s duties and obligations 

under the law. Failure to comply with any such measures may subject employee and volunteer to 

discipline, up to and including discharge. 

Vaccination Administration  

West Chester Public Library employees who still need to become fully vaccinated as of the date 

this Policy is published may be eligible for up to two (2) hours of additional paid leave during 

2021 to the extent they need to schedule vaccination appointments during working hours. To 

receive the additional paid leave, the employee must seek prior written approval from their 
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supervisor and produce documentation to the Library Director confirming the date, arrival time, 

departure time and place of the vaccination, along with the employee and volunteer vaccination 

card.   

In the event an employee feels ill the day after obtaining the vaccine, the employee will be allotted 

one (1) extra day of paid leave time during 2021 and will not be required to draw down on existing 

banks of paid time off. To be awarded this additional paid day, the employee will be required to 

provide a copy of their vaccination card to the Library Director.   

Exemptions 

Exemptions to mandatory vaccination may be granted based on certain medical contraindications 

or on sincerely held religious beliefs, practices, or observances, where information is provided to 

demonstrate the employee and volunteer is precluded from receiving the vaccination, and granting 

the exemption does not pose an undue hardship for the West Chester Public Library. Such 

exemptions, if granted, may be limited in duration and subject to reconsideration by the West 

Chester Public Library from time to time. To request an exemption, an employee or volunteer will 

be required to submit a written exemption request to the Library Director by close of business on 

December  15  2021.  Upon receiving such a request, the Library Director may request additional 

information from the employee or volunteer and/or the employee or volunteer’s health care 

provider to facilitate consideration. All information provided to the Library Director in connection 

with exemption requests will be treated in a confidential manner.   

In order to protect the West Chester Public Library community, individuals granted an exemption 

will be subject to additional safety requirements such as masking and periodic testing consistent 

with law. 

Compliance 

Employees and volunteers who are not awaiting a decision on a timely submitted exemption 

request and fail to meet applicable deadlines may be put on an unpaid leave of absence for a period 

of up to thirty (30) days. If vaccination or exemption has not been obtained by the end of such 

leave period, the employee and volunteer will be considered to have voluntarily resigned from 

West Chester Public Library employment.  

Exemption Form Information 

To request a medical or religious exemption, please fill out the appropriate form and return. 

• Employee/Volunteer Medical Exemption Form 

• Employee/Volunteer Religious Exemption Form  

 

The West Chester Public Library will abide by applicable federal, state and local laws when 

evaluating exemption requests and assessing reasonable accommodations and undue hardship. 


